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Evening High School Online Registration

Parent Guidelines

There are two different types of registrations for Evening High School (EHS).

e Concurrent students are students who will be attending classes at the day school as well as classes in
EHS.
o Your School Counselor will recommend EHS classes to take. Following the directions below, the
parent/guardian will be able to accept the seat or choose to be waitlisted for the class, as well
as make a payment.

o If you receive the following error message, please contact your child’s school counselor to make
sure that they have entered a form for your student.

Error: A student matching the given information was not found.

o Once the parent/guardian has submitted the form, you cannot go back and make changes.
Please make sure to review the form and your choices before clicking submit.

¢ Non-Concurrent students are students who are choosing to attend classes solely at EHS and will be
withdrawn from their current day school.

o You will be contacted by EHS once your transfer packet has been received from the day school
in order to complete the registration process.

Accessing the public/parent online Evening HS Registration System

1. Click on the link to register for the Evening High School.

a. Please visit the Evening High School webpage at https://www.aacps.org/Page/1320 website for
more details regarding registration dates.

You will see the Evening High School registration system once clicking on the link. The online system wiill
provide instructions to guide you through completing the registration process.
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Registration is available between 6/1/2020 and 8/31/2020.

To register for a program, please click the Begin Form button under the program that your student was Tuition

Tuition Per Course/Period Tuition Per Quarter Course/Period
In-County Tuition $300.00 $150.00
Out-of-County Tuition $600.00 $300.00
Reduced Tuition $100.00 $50.00

Homeless Tuition $0.00 5000

2. Scroll down until you see the list of Open Program Registrations. Click the blue Begin Form button for
the program you would like to register for.

OSD/Summer Programs & EHS Dashboard August 12, 2020 1|Page


https://www.aacps.org/Page/1320

~
@ { PowerSchool

a. If you do not see Evening High School, please contact the Evening High School Campus your
student is wishing to attend for further assistance.

3. You will need to enter your student’s Student ID and Date of Birth Term 2020 Summer School
then click Submit. Please verify that you have the correct student. student1d L oo

6-digit AACPS identific

Birthday a | 07/09/1986

Q, Student Information MM/DD/YYY

Note: The fields below must match exactly the information currently on file for your child

Error: A student matching the given information was not found.

a. If you receive the following message, “A student matching the given information was not
found”, please contact your student’s counselor.
i. Either the counselor has not created a record for your student
or
ii. The information that you entered does not match what the school has in the system
1. If information is updated in PowerSchool, there is a 24 hour turn around before
you would be able to submit.

4. You will now see the classes that have been recommended for your student and the campuses for
which they are available. At the bottom you will be able to select which campus you would like to
attend for Monday/Wednesday and/or Tuesday/Thursday. Click Submit.

Campus Selection

Please select the campus(es) you would like to attend.

Campus Monday/Wednesday Campus Tuesday/Thursday
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5. Verify each line under the Parent/Guardian Information section by choosing Update or Accurate. If
you select update, you will have the ability to enter updated information for each field listed.

Parent/Guardian Information

e, tased on the data received from the Emergency Card Vierification report. I you would like t change the primar

mimer Schaol and will NOT be reflected in the official student information system.

pdste© Accurel First Name Last Nam

frer o
o upe . StreetLine 1 StreetLine 2 city State Zip Code

193 pseses - Maryland i

Street Line 1 Street Line 2 city State Zip Code
Main Strest v : v | o 140 v
-
Undate @ Accurate

6. You will then see the classes that your student was recommend for and what periods they are offered
in the Class Availability section.

7. In the Class Selection section, parents will use the period dropdowns to select the class they would like
the student to attend.

a. All FOUR periods will need to either have a course or No Selection chosen in order to complete
the registration.

b. If you have chosen to only attend on M/W or T/TH then you only see four dropdowns. If you
have chosen both M/W and T/TH then you will see eight dropdowns.

c. NOTE: only classes that were recommended and still have seats open, will appear under the
period that they are available. Once a class is full, you will contact the campus that you wish to
take the course at.

d. Classes are only offered as specific times at specific campuses, think of this as building your
actual schedule for EHS.

as Class Selection ls

Please selectw

t classes you would like to attend below. If you do not want to attend a class during an available pericd, select 'No Selection’. Do not

select duplicate classes

Period South River Evening High School Monday/Wednesday Annapolis Evening High School Tuesday/Thursday

Period 1 | Agebra 252 V| | engishoss V|
Period 2 ‘ Mo Selection Vv | ‘ Mo Selection Vv |
Period 3 ‘ No Selection Vv | ‘ No Selection Vv |
Period 4 ‘ No Selection Vv | ‘ No Selection Vv |

8. Itis optional to upload Parent/Guardian Proof of Identity.
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There are several questions that will need to be answered under the Upload Supporting Documentation

section.

9. Select Yes or No to receiving government assistance. If you choose yes, you will need to upload the
document to proceed. (further assistance on uploading a document can be provided by the EHS

campus).

Upload Supporting Documentation

Parent/Guardian Proof of Identity

Optiona
File Type Parent/Guardian Proof of Identity

Y
v | | Choose File

.Proof of Government Assistance/Waiver

Waiver © Yes' | No | have government assistance.
Proof of Government Assistance/Waiver

n
. Choose File

File must be JPG, .PDF, or .PNG format. Max 50MB size.

Summer 2020)

Parent/Guardian Signature | ‘vour Name —ers{

Optional. File must be JPG, .PDF, or .PNG format. Max S0MB size.

Students may qualify for a reduced tuition rate if proof of government assistance or waiver is provi

Device Yes @ No | have received a device from AACPS OR | have access to a non-AACPS device for summer school.

Disclaimer © | understand that by clicking Submit | am agresing ta register for the classes above and submit a payment for the classes selected above. (Payment not applicable far

hereby declare and affirm under penalties of perjury that the foregoing information is true and correct to the best of my knowledge, information and belief.

Browse

Browse

(=L Submit

10. Select Yes or No regarding having AACPS device or personal device for use at home.

11. You will need to accept the payment disclaimer.

12. As a Parent/Guardian you will need to type/enter their name into the signature box and click submit.

13. You will then be directed to the payment piece. In the yellow bar you will see the payment amount
due. To pay by check or money order please send it to the address listed on the screen. For electronic
payment please use the online payment option. If there are any questions about the payment, please

contact the campus that your child would be attending.

Confirmation

Thank you for your submission. Please print this page for your records.

Your registration has been submitted, but the process is not yet complete. The full payment of $300.00 is required to finalize student enrollment.

Pay by Check or Money Order

Checks returned because of insufficient funds may result in the student's withdrawal from the

summer program. A 325 processing fee is charged for returned checks.

Make checks payable to Anne Arundel County Public Schools. The check or money order should hawve

the name of the student and registration confirmation number printed on it. Send payment to:

Please submit Check or Money Order Payment

wo the Evening High School campus for payment processing.

Pay Electronically

A 4% service and handling fee is applied to
payments made using OSP.

Parents of AACPS students may pay with credit or debit
card electronically upon completion of online
registration using the AACPS Online School Payments
application.

Pay Online




